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Kingdom of Saudi Arabia f
Ministry of Education CEE‘
Al-Jouf University 8
Applied College ‘ Qj'” -
Training and Alumni Unit gk e

JouF University

Applied Training Forms

Application for Registration in Applied
Training.

Student + Training and Alumni Unit

Commitment of students to hands-on
training.

Student + academic supervisor

Student initiation of Applied Training.

Field Supervisor + Academic
Supervisor

Assessment of students during site
visits conducted by the academic
supervisor.

Academic supervisor + student

Attendance and Leave Reporting Form.

Field Supervisor + Academic
Supervisor

Assessment of the student's applied
training supervisor.

Field supervisor

Assessment of the final report by the
student.

Academic supervisor

Assessment of the Visual Presentation
by the Training Committee.

Academic supervisor

Conclusive assessment of Applied
training.

Academic supervisor
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Kingdom of Saudi Arabia
Ministry of Education
Al-Jouf University

Applied College :
Training and Alumni Unit j:uﬁ,lai‘ﬁ.ﬁ

Form 1: Application for Registration in Applied Training

Name of Student:

Civil registration number Matriculation No.

Level Applied Program

Semester

E-mail ‘ Mobile number

GPA

Training Provider
Headquarters (College
(Sakaka/Tabarjal/Qurayyat) Lists/Private

Training Provider)
Name
E-mail
Mobile number

Training Provider
Information

Key Points :

The form needs to be filled out and sent to the training unit by the conclusion of the
first week of the semester when the training is scheduled .

The student needs to identify the training provider they wish to work with to receive a
special training request letter directed to that provider .

If the registration form is not submitted on time, the student must supply a training
provider .

Student Confirmation of the Information's Accuracy

Signature of student Date

1



Kingdom of Saudi Arabia f
Ministry of Education /?%
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Al-Jouf University 8
Applied College
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Training and Alumni Unit gk e

JouF University

Form 2: Student Commitment to Applied Training
| UNDERTAKE TO:

= Complete adherence to the training systems and regulations outlined in this guide .

= Keeping the training provider unchanged after receiving its official approval .

= Dedication to participating fully in the entire applied training duration as outlined in the
applied training curriculum, while complying with the attendance regulations and
consequences detailed in this guide .

=  Maintain suitable appearance and conduct while on the training facility's grounds.

= Follow the designated and official dress code standards for the profession as specified by the
training center .

= Adhere to and comply with the rules and guidelines of the training center.

=  Pledge to finish the duties given to me by the field supervisor throughout the training phase .

= Dedication to participating in meetings and sessions conducted by the academic supervisor
throughout the training period .

= Failing to enroll in any classes during the internship phase.

= [fthese requirements are not met, the college reserves the authority to cancel the student's
training registration.

= Thus, | endorse what is expressed in this agreement .

Student signature Date

YV



Kingdom of Saudi Arabia
Ministry of Education
Al-Jouf University
Applied College

cogallicoln

Training and Alumni Unit JouF University

Form 3: Student initiation of Applied Training

Training Provider Data

Training Provider

Training
Department

Trainee Data

Civil registry

Name of Student
number

Matriculation No. Training period

Applied Program

Decleration

We want to notify you that the student whose details are displayed above has
commenced his Applied trainingon ..... /... / 144..AH, ... / ...../ ..... AD.

| Name of the
manager in
- administration

Name of Field
Training Supervisor

Signature Signature

Date Date

Official seal

General Instructions:

» The form needs to be filled out by the field training supervisor in charge and
authorized by the supervising management, as well as by the training supervisor or
their representative, or as per the guidelines of the training provider.

= Without the training institution's official seal, the commencement form won't be
approved.

» The finalized form should be delivered in a sealed envelope to the academic
supervisor or emailed directly to tuac@ju.edu.sa.

YA
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Kingdom of Saudi Arabia
Ministry of Education
Al-Jouf University
Applied College
Training and Alumni Unit

‘A

cogallicoln

Jouf University

Form 4: Assessment of Students During Field Visits by Academic
Supervisors

Training Provider data
City

Mobile Number/Email

Visit Date

Training
start

Matriculation
No.

Name of

e Student

date

Trainig Provider

Name of the field supervisor

Applied Program

Commitment
to uniform and | Comments
appearance

Daily tasks

. Debates
Execution

Academic supervisor

Name of the supervisor -

Signature

¥4
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Kingdom of Saudi Arabia
Ministry of Education
Al-Jouf University

Applied College ssalieots
Training and Alumni Unit j:us University

Form 6: Training Supervisor Student assessment

Tranining Data

Name of Student Matriculation No.

Name of the training

e Department

Trainer name Description

Mobile No. E-mail

Name of the applied program |

Guidelines :

= This document should be filled out privately by the field training supervisor and affixed with
the stamp of the official training organization .
= Once you have filled out this form, send it to the academic supervisor in a sealed envelope or

through email tuac@ju.edu sa.

Assessment definitions:

Assessment ( Description
Very weak J| Noncompliance with training regulations at the training center.

Weak Doesn't grasp the main objective of training.

Pass Comprehends the fundamental objective of training but needs

considerable instruction to grasp the necessary requirements.

Good Carries out basic tasks but consistently requires guidance.

Very Good || Completes assignments with basic direction from the instructor.

Carries out assignments as needed without guidance from
the instructor.

Excellent

Training Details :

-Fields where students are thoroughly trained:
Is a specific task assigned to the student? YES/NO .
-If Yes, kindly elaborate on the task:

)



Kingdom of Saudi Arabia

Ministry of Education &a
Al-Jouf University 3.
Applied College o
Training and Alumni Unit j‘fﬁj‘,ﬂ?ﬁfi

Assessing student performance

Assessment criteria Mark | Student Mark
Dedication to appropriate appearance and conduct, along
1 | with adherence to the policies and guidelines of the 5
training provider.

The student exhibits excitement for the task and interest in
the training.

Determine issues and come up with suitable fixes to finish
the task.

Effective communication with the instructor and other
participants in the training facility.

concentration, output, and caliber of work.

Exhibit a thorough comprehension of the theoretical
underpinnings of work.

the capacity to collaborate well with others.

Capacity to exhibit cognitive abilities (applied
specialization) using tools, devices, and software.

0 |IN|] o || b
o o »n (| U

Total 40

-Observations:

= Student advantages:

=  The shortcomings of the student:

Yy
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Training and Alumni Unit j:up University

Form 7: Assessment of the Student's Concluding Report

Trainee Data

Civil registry number Name of Student

Applied Program Matriculation No.

Training period Training Provider

Assessment criteria:

Criteria | Mark | Student mark
Level of language utilized in the report
The transparency of the report's information
Systematic organization of report sections
Every facet of training is covered in the study.
Elucidating the abilities the student gained
through hands-on training.
The report's final output

Total

The academic supervisor's name is:

Signature:

Yy



Kingdom of Saudi Arabia
Ministry of Education
Al-Jouf University
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coglliicols

Training and Alumni Unit JouF University

Form 8: Assessment of the Visual Presentation by the Training Committee

Trainee Data

Civil registry number Name of Student

Applied Program Matriculation No.

Training period Training Provider

Student

Criteria
mark

1 presentation style, self-assurance, speaking clarity, and ;
concept organization.
) Capability to demonstrate skills learned throughout the ;
training phase.
3 the capacity to provide precise and accurate answers to the 8
committee's queries.
4 Slides' final output (formatting, slide sequencing for ease of 8
understanding, etc.)
Total 30
Training Committee for Visual Presentation Assessment
\[o} | Name Signature | Date
.............. y— 10
.............. o /202
.............. o /202
.............. o /202
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Ministry of Education
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- . . : | ico!
Training and Alumni Unit ﬁf.,ﬁ:’,w.,.;l@

Form 9: Final Assessment of Applied Training

Trainee Data

Name of Student Civil registry number

Matriculation No. Applied Program

Training Provider Training period

Total points:

Field Supervisor Academic Supervisor College Training Committee Total (100)
Assessment (40) Assessment (30) Assessment (30)

Academic Supervisor Trallnlng anq A
Unit Supervisor

Signature Signature

Date Date

Yo



