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Course Package Export and Import 

 Export course package: 

A service available within the Blackboard system where exporting a course creates a package of course 

content that can later be imported into other sections of the course or into the same course in future 

semesters. 

 

To add Course content, log in to Blackboard at Al-Jouf University and navigate to your course. 

Then follow these steps 

 

 

 

1. From the Course Menu go to control panel, choose Packages and Utilities, then 

choose Export/Archive Course. 



 
 

 
 

. 

2. The Export/Archive Course page will appear, choose Export Package. 

 

 

3. From the Export Course page, select the items you want to export or choose Select 

All to select all course items and then click the Submit button. 

 

4. After submitting, you will see a link to the course package as a zip file in the same area 

(export/archive course), click on the link to download the package to your device. 

 



 
 

 
 

 Import the course package: 

A service available within the Blackboard system that enables a faculty member to import a course 

content package that previously exported from the course section or from the course in previous 

semesters. 

 

 

1. After entering the course, from the control panel, choose Packages and Utilities, and 

then Import Package /View logs. 

 

 

2. The Import Package / View Records page will appear, choose Import Package. 



 
 

 
 

 

3. From the Select Package, click Browse Local Files to upload the course package (zip 

file format) that previously exported. 

 

 

4. From the Select Course Materials, choose Select All to add all the items inside the 

course package, and then click Submit. 

 

5. When the import process is complete, you will find all the imported items appearing 

in the course. 


